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Vision Statement 
 

Educating to think biblically and impact globally 
 

 

Mission Statement 
 

Providing a quality Christian education at an affordable price 
 

 

Educational Philosophy 
 
Greenwood Christian Academy makes every effort to build our curriculum and learning activities 
around academically challenging and developmentally appropriate practices.  The implications of 
such practices include: 
 

 Learning is geared to the age of the student and activities are planned using appropriate 
teaching practices 

 A variety of learning activities are utilized to fully engage students who have different learning 
styles 

 Pacing of curriculum fully prepares students for the next grade level 

 Learning is meaningful to students and related to what they already know 
 Learning is physically and mentally active; that is, students are involved in individual work and 

also small group learning activities in which they create, experiment, investigate and work 
with their peers 

 Learning is within the framework of a Biblical worldview and intended to foster Christian 
character and conduct 

 

 

Nondiscrimination Clause 
 

Greenwood Christian Academy shall not discriminate on the basis of race, color, national or ethnic 
origin in administration of its education policies, admission policies, scholarship and loan programs, 
athletic programs or other school administered programs. 
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GREENWOOD CHRISTIAN ACADEMY  
5251-37 John Tyler Highway 

Williamsburg, VA 23185 
757-345-0905 x300 

 
Statement of Doctrinal Beliefs 

 
All Scripture is divinely inspired of God and is without error in the originals.  

(II Timothy 3:16; II Peter 1:21) 

 
One God eternally exists in three Persons: Father, Son, and Holy Spirit. 

(Matthew 3:16-17; II Corinthians 13:14) 

 

Jesus Christ was begotten by the Holy Spirit, born of the virgin Mary, and is true God and true man. 

(Isaiah 4:14; John 1:1, 14) 

 

Man was created in the image of God; man sinned, and thereby incurred not only physical death, but also 

that spiritual death which is separation from God; and all human beings are born with a human, sinful 

nature. 

(Genesis 1:26; 2:16-17; Romans 5:12) 

 

Christ died for our sins as a substitutionary sacrifice, and all who believe in Him are justified by His shed 

blood. (John 3:16; Romans 5:1, 8-9; I Timothy 2:5; Hebrews 7:25) 
 

The crucified body of our Lord was resurrected from the dead; He ascended into heaven and is our 

Intercessor. (Matthew 28:6; Acts 1:9-11; I Corinthians 15:4) 

 

The personal, premillennial return of our Lord and Savior, Jesus Christ.  

(I Thessalonians 5:1-3, 8-11)  

 

All who repent of their sins and receive by faith the Lord Jesus Christ are born again of the Holy Spirit, 

and become the children of God.  

(John 1:12, 3:3-5; Acts 20:21) 

 

All believers are baptized by the Holy Spirit into His one true body and are set apart to a holy walk.             

(Romans 6:3-4; I Corinthians 12:13) 

 
All true believers, having been born again into the family of God, are possessors of everlasting life, shall 

never perish, and are eternally secure in Him.  

(John 10:28-29; I Peter 1:23) 

 

The bodily resurrection of the just and the unjust, the everlasting blessedness of the saved, and the 

everlasting punishment of the lost are certain. 

(John 5:28-29; I Thessalonians 4:13-18; Revelation 20:11-15) 

 

Immersion is the Scriptural mode of baptism and is for believers only. 

(Matthew 3:16; Acts 8:36-38) 

 

The Lord’s Supper is a commemoration of His death until He comes and is to be celebrated periodically  

(Luke 22:17-20; I Corinthians 11:23-26) 

 
As children of the Lord, we should endeavor, by God’s grace, to live a consistent Christian life and refrain 

from worldliness in general and to so conduct ourselves that we will not be stumbling blocks to anyone  

(Romans 12:1-2; Romans 14; Colossians 3:1-17) 

 

The Genesis account of the creation of the universe in six twenty-four hour days, the creation of mankind 

on the sixth day, and the judgment of mankind through a world-wide flood precludes acceptance of any 

form of evolution, including “theistic evolution” or “progressive creation” 

(Genesis 1, 2, 6-9; Exodus 20:11; Colossians 1:16; Revelation 10:6) 
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Curriculum and Goals 
 
 

Spiritual Growth:  In our Bible and chapel programs students will be taught Bible stories and 

practical application of Jesus’ teachings.  They will be presented information to allow Jesus to be their 
best friend and have a personal relationship with Him as their Savior.  They will also be encouraged to 
follow Christ’s directions in their home and at school by making good choices, speaking kind words, 
sharing, showing respect, taking turns and growing in Christian character.   
 
Furthermore, students will be taught about salvation, but will never be pressured to pray to receive 
Jesus or to be baptized.  If a teacher senses that a student is curious about salvation, she will answer 
any questions and let the parents know.  If a student asks to receive Jesus, the teacher will lead him 
or her in prayer and share the good news with parents.  We have additional resources for students in 
order to help them understand their decision and to grow in their relationship with Jesus.  We are 
happy to share these with parents. 
 

Chapel:  Chapel programs are conducted every other week and all grades participate.  Chapel may 

include guest speakers/performers or ministry representatives.  As well, classes are invited to 
participate in or lead chapel lessons, if provision is made in advance.  Students are expected to act 
respectfully in chapel at all times. 
 

Bible:  Students will use scripture in the classroom as it is integrated within all subjects.  Our 

curriculum also includes Bible as a separate subject whereby students apply Biblical truths to modern 
day life, learn to navigate the Bible, learn scripture verses and view Jesus Christ and His character as a 
lifestyle model.  We use the New International Version (NIV) of the Bible in our Bible class for 
continuity and Bible verse memorization. 
 

Reading & Language:  ABeka curriculum is utilized for our language arts and reading programs.  

We use a phonics based approach to reading instruction and incorporate additional strategies to 
promote comprehension and fluency.  Students use full color reading texts for class work and 
homework.  Students are grouped into reading groups for targeted, focused instruction at their level.  
Our desire is for students to develop a lifelong love of reading and to be able to and desire to read 
God’s Word -the Bible- on their own. 
 

Language Skill Development:  Students will hear grammatically correct language used by their 

teachers and will engage in numerous individual and group activities to develop their use of language.  
They will have access to books in the classroom and our school library.  Students will enjoy an age-
appropriate, print-rich environment and participate in oral reading and related literature activities 
with their teachers.  They will be encouraged to participate in group activities, express themselves 
creatively through projects, reports and/or PowerPoint presentations and join in during special times 
of sharing.  Creative writing, journaling, scripture and poetry memorization are also included in our 
language program. 
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Mathematics:  Our kindergarten and first grade classes use the ABeka curriculum for mathematics 

which emphasizes the beauty, logic and order of the world God created.  We utilize many hands-on 
and group activities to teach mathematical concepts.  Math texts, workbooks and manipulatives are 
used for student practice following instruction.  We cover several mathematical concepts 
concurrently, such as time, temperature and addition.  This allows all students to succeed in math, 
even if one concept is difficult.  It also allows many opportunities for students to review and deepen 
their understanding of concepts. 
 
Beginning in second grade, students use Saxon Math, a success oriented program that enables all 
students to develop a solid foundation in the language and basic concepts of all areas of 
mathematics.  It uses a multisensory approach to teaching and is designed for diversely grouped 
students. 
 

Science & Health:  We use ABeka curriculum for science and health.  We emphasize God’s 

sovereign creation of the universe and His order and provision for man in creation.  Scientific theories 
are examined through a Biblical worldview lens.  In health, we teach that our bodies are a gift from 
God and are to be respected and cared for as such.  Good nutrition, hygiene and exercise are part of 
the curriculum. 
 

Penmanship:  Students will develop their fine motor skills through developmentally appropriate 

instruction and practice in cursive handwriting.  Research supports the instruction of cursive 
handwriting for two reasons.  Cursive greatly reduces the chance of letter reversals and confusion 
between similar letters such as “b” and “d”.  It also requires less fine motor coordination than 
traditional printing.  Therefore, more students are successful in learning cursive handwriting at the 
kindergarten level.  As students progress through the elementary grades, proper letter formation, 
spacing and slant are emphasized with the goal of legible, fluent handwriting. 

 

Computer Skills:  GCA recognizes the value of computers as an aid to instruction for elementary 

and middle school aged students. We aim to develop each child’s ability to use technology as an 
educational tool.  The educational software we use allows students to explore concepts, create and 
publish their own stories, conduct supervised research on the internet using limited sites, engage in 
problem solving and practice math and language skills. 

 

Spanish:  Students will engage in age appropriate lessons to include conversational Spanish, as well 

as counting and seasonal vocabulary.  Teaching will also introduce cultural elements and history of 
Spanish speaking countries.  During the school year a variety of activities will be utilized including 
songs, games, foods, guests and participation in school programs. 
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Special Areas:  It is the goal of Greenwood Christian Academy to provide experiences for students 

in the areas of art, music, physical education and drama.  Students will be given the opportunity to 
relate how God given talents in these areas can be used to bring glory to God. 
 

 Art:  Students will be given instruction and freedom in expressing themselves through 

process art in a weekly art class.  Clay, paint, fabric, chalk and collage materials are just a few 
of the art supplies available to the children for activities.  GCA is pleased to participate 
annually in “An Occasion for the Arts”, as well as local exhibits and community wide activities. 

 

 Music:  Informally, students have opportunities to hear music, as well as sing and respond to 

it during the school day and in chapel.  In addition to enjoying music for its own sake, musical 
activities will be used to teach concepts, reinforce learning and develop skills of various kinds.  
Students will receive weekly music instruction as a class.  This program includes the use of 
rhythm, percussion, woodwind and string instruments with age appropriate instruction, as 
well as singing and studying a range of composers and musical genres.  

 

 Physical Education:  Students will have daily opportunities to play actively with other 

children and build gross motor skills on the playground or in the gymnasium. Students will 
participate in a weekly physical education class which will promote lifelong health through a 
variety of physical activities, good health choices and sportsmanship.  Students in grades 4-7 
will be required to wear a gray GCA t-shirt for gym class. 

  

 Drama:  Students will be encouraged to explore the many facets of drama, including 

opportunities for acting, singing and oral presentation.  Group activities may include charades, 
call & reply techniques, mirror imaging, reader’s theater or original material.  Instruction in 
theater etiquette as actor and audience will also be explored in this lively class.  Participation 
in school and/or community programs is an annual highlight and may include guest 
appearances at local venues.   

 

 Library/Media:  Students will have access to a variety of books and materials for leisure, as 

well as further study, in the media room.  Topical studies of authors and genres will be 
highlighted throughout the year.  Students will also have supervised access to resources on 
non library days at appropriate times. 
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Additional Information: 
 

Standardized Testing:  We do not test students on the Virginia SOLs.  However, we teach the 

academic concepts for each grade level as specified by the Virginia Department of Education’s 
Standards of Learning.  We do not guarantee to cover all SOLs for Art, Music, Physical Education, or 
Technology.  Students will take the Stanford-10 with Bible assessment each spring.  This is one way to 
measure the quality and effectiveness of our school on an annual basis. 
 

Homework:  Teachers will give daily homework assignments to reinforce material covered in class 

and offer additional practice or application of that material.  Please assist your child’s best efforts by 
providing a consistently quiet, organized work space and an unhurried timeframe. 
 

  Grading Scale:           
                                           A= 94-100               S- Satisfactory 

                                  B= 87-93                 N- Needs Improvement 
                                  C= 77-86                 U- Unsatisfactory 
                                  D= 70-76 
                                 F= 69 and Below 
 
 

Accreditation:  In 2007, Greenwood Christian Academy began the process of earning accreditation 

through the Association of Christian Schools International (ACSI). 
 

Growth:  Greenwood Christian Academy has a plan in place to add one grade each fall through the 

eighth grade and eventually through high school. 
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Policies and Procedures 

 
 

Staff:  All staff members participate in continuing education.  Teachers are required to hold a current 

Virginia Professional License and take classes toward professional recertification as required by the 
Virginia Department of Education.  Teachers with experience are highly sought.  Teachers and their 
assistants are mature Christians who exhibit a sensitive, caring attitude toward children. 
 

Church/School Partnership:  Greenwood Christian Academy is a ministry of King’s Way Church 

located at 5100 John Tyler Highway.    The church and its members support the school in a variety of 
ways including donations, volunteering, prayers and serving on the GCA school board. 
 
Greenwood Christian Academy is covered by public liability insurance, follows Virginia state licensure 
guidelines and affirms a policy of nondiscrimination. 
 

Parent/Teacher Partnership:  Parents are a very valuable part of our program.  Greenwood 

Christian Academy has an open door policy for parents.  However, please understand that research 
tells us that students make the best adjustments to school when parents encourage independence 
and allow the teachers to help in developing positive peer relationships.   Frequent or prolonged 
visitation can be disruptive to the classroom environment.  Therefore, we trust that parents will be 
sensitive and respectful of this issue. 
 

Tuition, Registration & Fees:  According to state law, all persons enrolling a student in school for 

the first time must provide proof of that student’s identity and age.  Such proof may include a 
certified copy of the student’s birth certificate, a passport, proof of birth from a hospital, physician, or 
midwife’s records, or a birth registration card.  The proof of identity must be presented to GCA office 
staff at the time of registration. 
 
Tuition accounts for the previous year must be current in order for registration of the student to be 
honored for the following year. 

 
Letter of Intent:  In order to reserve a class position, parents have the option of signing a letter of 

intent and paying the registration fee when a registration packet is obtained.  This provides a 2 week 
grace period during which a class placement is reserved for the student.  Enrollment paperwork and 
the first month’s tuition must be received in the school office by the end of the 2 week period in 
order to retain the class reservation.  After this time, the registration fee and class position will be 
forfeited.  If the student is withdrawn from GCA during the 2 week period, the registration fee will be 
returned.  After that time, the registration fee is nonrefundable.   
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Parents may opt to receive a registration packet without paying a registration fee.  However, a class 
space will not be reserved until paperwork and fees are received in the office. 

 
Those applying for Extended Care will be assessed an additional nonrefundable registration fee. 
 
Annual tuition may be paid by the year, the semester or broken down into 10 or 12 equal monthly 
payments.  The first monthly payment is due at the time of registration and the second due on 
October 1, 2010 for the ten month option and on August 1, 2010 for the 12 month option. The last 
payment is due by June 1, 2011.  There is a service fee of $25 for any returned checks. 
 
Tuition that remains unpaid after the 5th of the month is considered late.  A late fee of $25 will be 
assessed on the 6th of the month.  Tuition checks are to be made payable to Greenwood Christian 
Academy or GCA. 
 
The school’s monthly expenses are the same regardless of the number of students present.  
Therefore, it will not be possible to charge less than the full tuition for absences or school holidays. 
 

Enrollment & Evaluation:  We strive to screen each student for grade level readiness prior to 

admission to school.  In addition, the evaluation of each student’s progress is a daily process carried 
out by each teacher.  We encourage all students to do their personal best based on their own God 
given ability and not based on how they compare to someone else. 
 
The school year is divided into four 9 week grading periods. Report cards are issued at the end of 
each 9 weeks.  The report cards should be reviewed by the parents and the school copy should be 
signed and returned to the teacher.  Should there be any questions about a grade, please call to make 
an appointment with the teacher or indicate your request for a conference on the report card. 
 

Withdrawal Policies:  If at any point the teacher, parent or administrator feels that a student is 

not adjusting to the class structure or academic challenge, a conference will be held to discuss 
possible solutions.  The school and parents, as partners, will work on a plan of action that will benefit 
the student.  However, if no progress is made, Greenwood Christian Academy reserves the right to 
discontinue the student’s enrollment by written notice giving at least seven days for parents to make 
other arrangements.  The reasons that a student might be removed from their Greenwood class 
include a situation where the student is not yet mature enough for school, is not academically ready 
for the grade level of work or requires the educational services of a specialist. 
 
In the unlikely event that a student is extremely disruptive to the class in an on-going manner, 
Greenwood Christian Academy reserves the right to discontinue the student’s enrollment 
immediately with written notice. 
 
If parents decide to withdraw their child before the end of the school year, they agree to fulfill their 
financial commitment for the remainder of the school year, according to the printed guidelines stated 
in the Tuition Agreement. 
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Classes & Fees 2011-2012 
 

Classes are held Monday-Friday, 8:50 am-3:20 pm unless otherwise indicated by the GCA calendar. 
 

Classes Offered 
Class* Age of student by Sept. 30, 2011 

Kindergarten 5 years old 

First Grade 6 years old 

Second Grade 7 years old 

Third Grade 8 years old 

Fourth Grade 9 years old 

Fifth Grade 10 years old 

Sixth Grade 11 years old 

Seventh Grade 12 years old 
 

 

Kindergarten Tuition & Fees 
 
 
 
 
 

Elementary/Middle School  
Tuition & Fees 

 
 
 
 
 
 

* All individual classes are offered based on sufficient enrollment for the school year.  We reserve the   
   right to offer high quality combination classes of not more than 2 grade levels.                                                            

 
**Annual tuition may be made in 10 or 12 equal installments as explained in the Tuition Agreement. 
  
 
Note:  Days missed for snow or other hazardous weather conditions will be made up in order to fulfill 
the requirement of 180 school days.  There is no prorating of fees for days missed due to travel, 
illness, etc.  There is no reduction of fees for school holidays or breaks.  These days are taken into 
account in the establishment of annual fees. 
 
 

Greenwood Christian Academy shall not discriminate on the basis of race, color, national or ethnic origin in administration 
of its education policies, admission policies, scholarship and loan programs, athletic programs or other school 
administered programs. 
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Annual Tuition $ 5,300 

Book & Supply Fee $ 310 

Registration Fee $ 175 

Annual Tuition $ 6,900 

Book & Supply Fee $ 310 

Registration Fee $ 175 



 
 

 
Extended Care Information 
Classes & Fees 2011-2012 

 
 
 

Registration Fee - $50  

This fee applies to all extended care opportunities and is nonrefundable. 
 

Before Care    
Before Care is offered Monday-Friday from 7:30 am - 8:50 am at a cost of $8 per day and is available 
to all GCA students.   Parents will be billed for Before Care at the end of each month based on the 
number of days their child attended.  
 

After Care 
After Care is offered Monday-Friday from 3:20 pm - 5:30 pm and is available to all GCA students.  
Parents will be billed for After Care at the end of each month based on the number of days their child 
attended. 
 

After Care Tuition Rates** 

Days per week After Care monthly tuition* 

1 $   45 

2 $   85 

3 $ 130 

4 $ 170 

5 $ 215 
 
*Students who are not registered for regular weekly attendance in After Care may sign up on a daily basis if class space is available.  
The cost for daily attendance is $12 on regular school days and $30 on early release days.  Payment is due the day your child attends 
unless prior arrangements have been made with the GCA office. 
 
**Note:  Tuition for After Care is an annual charge based on the days a student is registered to attend.  This charge can be paid in 10 
monthly installments for your convenience.  There is no prorating for short months, student absences or school holidays. These 
holidays are taken into account in the establishment of annual fees. 
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General Information 
 
 
Administrative Staff 
 

 Mrs. Joanne Spangler …………………………. Principal 

 Mrs. Kitty Beatty …………………….............. Preschool Director 

 Mrs. Roberta Payne …………………….……… Administrative Assistant (Preschool) 

 Mrs. Michelle Hobbs …………………………. Administrative Assistant (Elementary/Middle School)   
 

 
Academy School Hours 
 

 Students:             8:50-3:20 

 Teachers:             8:35-3:35 

 School Office:     8:30-4:00 
 

 

Telephone Numbers 
 

 GCA Elementary/Middle School Office:  345-0905  (x300) 

 GCA Preschool Office:  345-0905  (x201)       
 

Mrs. Spangler:   x 301 
Mrs. Beatty:       x 202 
Mrs. Payne:        x 201 
Mrs. Hobbs:       x 300 
  

 Fax:  (757) 564-7739               

 King’s Way Church Office:  (757) 564-7929 
 
 

Website:  www.greenwoodchristianacademy.net 

 

Email:   GCA@greenwoodchristianacademy.net      
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School Calendar:  Our school calendar closely follows the Williamsburg-James City County (W-JCC) 

school calendar, with a few variations.  A current calendar will be posted on our website and provided 
at the beginning of each school year. 
 
Greenwood Christian Academy is in session for approximately ten months, September through mid-
June.  The dates for opening and closing are to be determined annually. 
 

Snow Days:  GCA abides by the decision of the W-JCC schools concerning school closings due to 

inclement weather. 

 If the W-JCC schools are closed, we will be closed. 

 If they open 1 hour late, we will open 1 hour late. 

 If W-JCC opens 2 hours late, we will open 2 hours late. 
 

Attendance:  Regular attendance and punctuality are extremely important.  Whenever possible, 

please schedule appointments and family vacations at times when school is not in session.  This is 
especially crucial during Stanford-10 testing in the spring. 
 
Research supports that every day at school is a critical part of a student’s education.  That which 
transpires in the classroom cannot be duplicated or captured simply by reading and completing an 
assignment or reviewing material from a book.  Therefore, we recommend that all students arrive at 
school on time and attend class every day.  If a student develops a pattern of habitual absenteeism, 
this will be brought to the attention of the school principal who will meet with the parents to develop 
a course of action that is in the best interest of the student. 
 
Excused absences include personal illness, death of a relative and emergency circumstances.  In the 
case of a special event, an absence may be excused if written notice is submitted at least one week in 
advance, the student receives administrative approval and work will be completed during the 
absence to assist with current studies. 
 
Make up work due to illness must be completed in the number of days equal to the student’s 
absence.  Exceptions are at the discretion of the principal and after discussion with both teacher and 
parent.  Make up work for preapproved absences must be submitted within one day of the student’s 
return to school. 
 
In the event of an absence, parents are requested to notify the school by phone before 9:15 a.m.  We 
assume that if a student is well enough to attend school, he or she is able to participate in all school 
activities including field trips and outdoor play.  
 
Early Dismissal & Tardiness:  It is important for students to attend each school day in its entirety in 
order to benefit fully.  However, if a student does arrive after 8:50 a.m. the student must be signed in 
at the office by the individual bringing the student to school.  If a student needs to leave school early, 
a note should be written to let the teacher know what time the student is to be dismissed.  It is the 
responsibility of the individual picking up the student to come in to the school office and sign the 
student out.  Four unexcused early dismissals, tardies or a combination of both will result in one 
absence. 
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Visitors:  All visitors must enter through the east door, via the reception desk, as all other doors will 

be locked.  All visitors, including parents, are asked to sign in at the front desk and wear a visitor’s 
badge, even if you are only entering the building to drop off or pick up your child.  This allows office 
staff to know who is in the building at all times and contributes to the safety of students, teachers 
and visitors. 
 

Messages:  The teachers cannot accept verbal messages from students.  Please write a note to the 

teacher or office staff if you have information that you want to share.  No student will be released to 
anyone other than the parent or legal guardian without written notice from the parent. 
 

Transportation:  Greenwood Christian Academy does not provide transportation, but does issue a 

school directory for your convenience in coordinating carpools as needed. 
 

School Directory:  During the 1st semester, you will be contacted as to whether you wish to be 

included in a school wide directory. Participation is voluntary.  Directories will be provided to all 
participating families. 
 

Address & Telephone Changes:  Please notify us in writing of any changes in your address, 

phone number or e-mail.  Please give us your unlisted phone number, your work numbers and cell 
phone numbers so that you may be reached in case of an emergency. 
 

Birthdays:  Each student may celebrate his or her birthday during the school year with a snack 

during the lunch hour or at a time determined by the teacher.  Please check with your child’s teacher 
regarding allergies and provide an ingredient list when possible. 
 

Drop-off & Pick-up Procedures:  Students will be removed from the cars by the teachers and 

will be escorted to their assigned area of the building as needed.  If you choose to escort your child 
into the building, we ask that you park your car out of the way of the drop-off area.  Teachers will 
return students to the cars at the end of the day.  Once your child has been returned to you, we ask 
that he or she remain with you.  If you are conversing with a teacher or parent, your child should be 
safely by your side.  Please do not allow your child to run around or play in the parking lot or on the 
sidewalks. 
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Student Health and Safety 

 
 

The school will make every effort to protect the health and safety of your child.  Cooperation of the 
parents in helping prevent the spread of communicable diseases is of great importance.  The school 
will notify parents when their children have been exposed to diseases and requests that parents 
agree to do the same. 
 

Medication:  If a student has an illness that is not contagious, the teacher or an administrator may 

administer medication supplied by the parent.  Medicine brought to school must be in its original 
container and should be labeled with the student’s name and correct dosage.  The parent must 
provide written permission for the administration of medication. 
 

Is my child well enough to go to school?  Many parents are frequently concerned about when 

to keep children home or send them to school.  The following information is intended to help parents 
with this decision. 
The student should stay home if he/she: 

 has a fever of 100 degrees or more, and should remain at home for 24 hours after the 
temperature has returned to normal 

 has vomited or has had diarrhea, and should remain at home for 24 hours after it has stopped 

 has a persistent cough 

 has any rash 

 has open or draining skin sores or has inflamed or draining eyes or ears 
 

Illness:  If a student becomes ill while at school, the parents will be notified immediately.  If we are 

unable to reach a parent or one of the emergency contacts listed on the registration form, the 
student will be isolated from other classmates until a parent or designee arrives to pick up the 
student. 
 

Suspected Child Abuse or Neglect:  State law mandates that Greenwood Christian Academy 

report to the Virginia Department of Social Services any suspected evidence of child abuse or neglect. 
 

Emergency Procedures:  In case of an emergency evacuation of the school, all students will 

remain under staff supervision at all times until a parent can be notified and is able to retrieve their 
child.  Evacuation drills will be practiced monthly. 
 
In the case of an emergency which requires students to remain in the building, staff members will 
follow a set procedure.  Students will be moved to a safe location in the building and a parent will be 
contacted as soon as possible.  Shelter-in-place drills are discussed with the students and are 
practiced at least twice during the school year. 
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Safety Precautions:  Every precaution is taken to insure the safety of your child at school.  The 

following list, while not all inclusive, makes note of some important safety measures: 
 

 Classrooms, playgrounds and lunchrooms are always supervised.  We count on parents to join 
with teachers in encouraging students to observe and obey safety and classroom rules. 

 Students who are out of class without being accompanied by an adult must have a hall pass to 
indicate that they have permission to do so. 

 Students are to play only in designated play areas outside. 

 Students are expected to show respect for school property and are not to tamper with fire 
extinguishers or electrical outlets. 

 
 

Photo-Video Permission:  During the course of the school year, GCA will take photos and/or 

video footage of different events and activities for yearbooks, promotional materials, newspaper 
articles, in-house displays or our school website.  Parents will receive a permission form in the fall to 
indicate their child’s participation.  This is voluntary and no student names will be included without 
written authorization from a parent. 
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Virginia Reportable Disease List 
 

 In accordance with Virginia Department of Social Services requirements and in compliance with the 
signed reportable diseases agreement, please report any of the following diseases to Greenwood 
Christian Academy within 24 hours or the next business day after your child or any member of your 
immediate household has been diagnosed. 

 

Acquired immunodeficiency syndrome 
(AIDS)  

   Amebiasis 

ANTHRAX 

    Arboviral infection (e.g., EEE, LAC,                                                                                                                
SLE, WNV)  

    BOTULISM  

    BRUCELLOSIS  

    Campylobacteriosis  

    Chancroid  

    Chickenpox (Varicella)  

    Chlamydia trachomatis infection  

CHOLERA  

    Creutzfeldt-Jakob disease if <55 years 
of age  

    Cryptosporidiosis  

    Cyclosporiasis  

DIPHTHERIA  

DISEASE CAUSED BY AN AGENT THAT 
MAY HAVE BEEN USED AS A WEAPON 

    Ehrlichiosis 
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Escherichia coli infection, Shiga toxin-  
producing  

    Giardiasis  

    Gonorrhea  

      Granuloma inguinale  

HAEMOPHILUS INFLUENZAE   
INFECTION, INVASIVE  

    Hantavirus pulmonary syndrome 

      Hemolytic uremic syndrome (HUS) 

  HEPATITIS A 

    Hepatitis B (acute and chronic)  

    Hepatitis C (acute and chronic)  

      Hepatitis, other acute viral  

    Human immunodeficiency virus (HIV)  

 Influenza  

INFLUENZA-ASSOCIATED DEATHS IN 
CHILDREN <18 YEARS OF AGE  

      Kawasaki syndrome  

    Lead - elevated blood levels  

    Legionellosis  

      Leprosy (Hansen’s disease)  

Listeriosis  

     

  



 Lyme disease 

      Lymphogranuloma venereum 

    Malaria  

    MEASLES (Rubeola)  

MENINGOCOCCAL DISEASE  

    MONKEYPOX  

    Mumps  

      Ophthalmia neonatorum  

      OUTBREAKS, ALL (including, but not 
limited to, foodborne, nosocomial, 
occupational, toxic substance-related, 
      and waterborne) 

PERTUSSIS  

PLAGUE  

POLIOMYELITIS  

    PSITTACOSIS  

    Q FEVER  

    RABIES, HUMAN AND ANIMAL  

      Rabies treatment, post-exposure  

    Rocky Mountain spotted fever  

    RUBELLA, including congenital rubella 
syndrome  

Salmonellosis  

    SEVERE ACUTE RESPIRATORY 
SYNDROME (SARS)  

Shigellosis    
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  SMALLPOX (Variola)         

  Staphylococcus aureus, infection 
(invasive methicillin-resistant and any 
vancomycin-intermediate or vancomycin- 
     resistant) 

Streptococcal disease, Group A, 
invasive  

    Streptococcus pneumoniae, infection, 
invasive in children <5 years of age  

    Syphilis (report PRIMARY and 
SECONDARY syphilis by rapid means)  

      Tetanus 

      Toxic shock syndrome 

    Toxic substance-related illness 

    Trichinosis (Trichinellosis)  

TUBERCULOSIS, ACTIVE DISEASE - 
(MYCOBACTERIA ~) 

      Tuberculosis infection in children age 
<4 years of age 

    TULAREMIA  

    TYPHOID FEVER  

      UNUSUAL OCCURRENCE OF DISEASE 
OF PUBLIC HEALTH CONCERN  

    VACCINIA, DISEASE OR ADVERSE 
EVENT  

    VIBRIO INFECTION  

    VIRAL HEMORRHAGIC FEVER  

    YELLOW FEVER  

Yersiniosis 



 

Student Conduct and Expectations 
 
 

Expectations:  Following the admission of each student to the school, there will be a period 

of observation.  During this time, if the teacher, parent or administrator feels that the student is 
not adjusting to the class structure, a conference will be held to discuss possible solutions.  The 
school and parent, as partners, will work on a plan of action that will benefit the student.  
However, if no progress is made, Greenwood Christian Academy reserves the right to delay the 
student’s continuation in the program.  The reasons that a student might be removed include a 
situation where a student is not yet mature enough for school or requires special services that 
GCA is not qualified to provide. 

 

Discipline:  Greenwood’s lower elementary discipline policy uses the “Red Light System” for 
kindergarten through second grade.  Each class has a model of a traffic light in the room and 
each student has a clip with his or her name on it.  Each day all clips start on green.  If there is a 
disciplinary issue that requires more than one verbal reminder, the student moves his or her 
clip to the yellow light.  This is a non-punitive visual reminder that the student needs to be 
careful about his or her actions for the remainder of the day.  If misbehavior continues or 
additional disruption occurs, the student’s clip is moved to the red light.  Parents will be 
notified if their child goes to red with a brief explanation of the reason.  If misbehavior 
continues after the clip is moved to red, or if a student has to move his or her clip to red 
frequently, the student may be sent to the Principal’s office.  If this occurs, parents will be 
notified of the actions taken.  If misbehavior or disruption persists, the Principal may 
recommend dismissal of the student for the remainder of the day.  The Principal will maintain 
close contact with the parent in order to provide the best guidance for the student. 
 
In grades 3 and up, classroom rules and the consequences for violation of those rules will be 
determined by the teacher in conjunction with the administration.  The students will 
understand what is expected of them and these expectations will be shared with the parents as 
well. 
 
Students of every age are expected to behave in a responsible, respectful manner at all times.  
It is the goal of the GCA staff to model and encourage students to exercise appropriate self 
control and therefore, self discipline.  Every attempt will be made to intervene and resolve a 
problem through age appropriate measures.  The goal of such correction is to result in a 
student’s understanding of the offense, reason for correction, acceptance of the consequence 
and heartfelt desire to turn from the inappropriate behavior, seek forgiveness of the offended 
party and restore the relationship. 
 
The following list, though not exhaustive, includes offenses which will not be tolerated and will 
result in disciplinary action:  bullying, cheating, chewing gum, disobedience, disrespect, dress 
code violation, fighting, general class disruption, harassment, lying, misuse of fire alarm, 
plagiarism and stealing. 
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Behavioral consequences may include any of the following techniques or a combination of 
several approaches:  verbal warning, phone call or note to parent, limited recess, removal of a 
privilege (including participation in field trips, clubs or special events), removal from class, 
before or after school detention, service work, silent lunch, parent/teacher/student 
conference, Scripture memorization or written work, behavioral contract, mentorship, dismissal 
from school, referral to an outside agency or police.  Rough handling of students is not 
tolerated nor is corporal punishment (spanking) utilized at any time.  Students may be placed in 
time-out, but are never isolated outside the supervision of an adult staff member. 
 
 

Building and Ground Rules:  Students should move quietly and orderly through the 

hallways in a single file line.  If a student is in the hallway during class time, he or she should 
have a pass.  Students should not run in the hallways. 
 

Recess:  Students will walk in a line going to and from the playground or gym.  Throwing 

objects (other than appropriate playground equipment), scaling fences, scaling walls and 
playing tackle football will not be permitted.  Fighting or using profanity will not be tolerated.  
Students will remain in designated areas throughout recess.  All equipment is to be used 
correctly. 
 
 

Cafeteria Rules:  Students should enter and exit the cafeteria in a line.  Food must not be 

thrown or shared.  Students are expected to talk and behave in an orderly manner.  The first 
five minutes of each lunch period is “quiet time” to encourage the eating of healthy items. 
Students participating in “Silent Lunch” may not socialize for the entire lunch period, as a 
consequence for inappropriate conduct. 
 

Toys & Electronic Devices:  Students are discouraged from bringing toys to school except 

for specified show and tell activities. Students should not bring electronic devices to school.  
Toy guns, swords, knives and other weapons are not allowed. 
 
Violation of this rule will result in: 

 1st Offense:  Item will be taken away and returned to the parent at the end of the day. 

 2nd Offense:  Item will be taken away and returned after 5 school days.  GCA is not 
responsible for any damage to item while in the possession of the administrator.  
Personal items should be clearly labeled with student’s name to ensure proper return of 
same.  Subsequent offense will result in loss of the item for the duration of the 
semester. 
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Field Trip & Activity Participation:  Field trips are planned to complement our curriculum 

goals.  Because state law requires that each child under the age of 8 must be in a child safety 
seat, we request that each parent drive his or her own child on each field trip through third 
grade.  If a parent is unable to drive, he or she must sign a waiver giving another parent 
permission to transport the student and stating that the car seat, if required by law, has been 
properly installed.  Field trip drivers transporting students other than their own must provide a 
copy of a valid driver’s license and proof of insurance. 
 
Each field trip will be preceded by a permission slip which must be completed and returned to 
the teacher before the student will be allowed to participate.  Parents and students should 
realize field trips and activity participation carries personal responsibilities.  When students are 
involved in events, they are to be mindful that they are representing Greenwood Christian 
Academy in the community.  All regular school rules apply off campus.  Misconduct during an 
activity may result in disciplinary measures, or in the case of a serious offense, suspension from 
the activity or school. 
 

Backpacks:  Backpacks are not needed by kindergarten students and present a storage 

problem.  All kindergartners will be provided a cloth tote bag in which to transport papers and 
other items to and from school.  Beginning in first grade, students may use a backpack and are 
encouraged to do so. Parents should check bags and backpacks nightly for homework 
assignments, notes from the teacher and other pertinent information.  Backpacks should be 
clearly labeled with the student’s name. 
 

Lunch & Snacks:  Students must bring their lunch and a healthy snack each day.  Please do 

not send items that require refrigeration or microwave preparation.  No sodas are allowed.  
Please avoid junk food in favor of healthy snacks such as fruit, cheese, yogurt or applesauce.  
 

Change of Clothes:  Parents of kindergarten students may want to send in a change of 

clothes in a Ziploc bag clearly marked with the student’s name. 
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Dress Code & Uniform Policy:  the following guidelines are not all inclusive.  The 

administration reserves the right to determine whether a student’s attire meets the approved 
dress code and/or is considered in modest taste.  The principal may grant exceptions for class 
or school wide special events, if permission is sought in advance.   
 
Elementary (K – Grade 5) 
 

Shirts:  Must be solid red (primary red), white, navy blue or light blue.  Burgundy,  
maroon, aqua, royal blue and beige are not acceptable.  Logos must be smaller than a  
quarter.  Shirts must be buttoned and tucked in at all times. 

      Boys: 

 traditional polo style golf shirt; short or long sleeves 

 traditional oxford style (denim/chambray are not acceptable) 

 turtlenecks or mock turtlenecks are acceptable (not crewneck shirts) 
     Girls: 

 traditional polo style golf shirt; short or long sleeves 

 traditional oxford style  

 peterpan collars, turtlenecks and mock turtlenecks are acceptable 
 

Pants:  Pants, walking shorts, skirts, polo style dresses, jumpers and skorts are to be 
navy blue or “tan” khaki only and must be no more than 2” above the knee.  Cargo pants 
and draw string pants are not acceptable. 
     Boys: 

 corduroy, twill or dress pants; pleated or flat front 

 walking shorts only; pleated or flat front 

 a belt is to be worn at all times 
     Girls: 

 full length or Capri length pants 

 Lycra leggings are not permitted as pants but, may be worn under a skirt of 
appropriate length. 

 walking shorts only; pleated or flat front 

 skorts, skirts, dresses and jumpers are not to have a slit which comes above 
the top of the knee when sitting 

 a belt is to be worn at all times on clothing with belt loops 

 clothing must not be form fitting 
 

Belts:  black, brown, navy blue or “tan” khaki, without embellishments and a plain 
                          buckle 

 
GCA Spirit Wear:  Long or short sleeve t-shirts are permitted, if tucked in and worn with 
a belt.  Crewneck or hooded sweatshirts are permitted and must be worn over a 
uniform shirt. 
 
Sweaters, Sweatshirts and Fleeces worn in the Classroom:  must be solid, approved 
colors (no athletic stripes, etc.), v-neck, crewneck or cardigan styles are permitted and 
must be worn over a uniform shirt   
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Middle School (Grades 6 and Up):  Same guidelines as Elementary, however, uniform shirts 
may also include yellow. 
 
All students are expected to adhere to the following guidelines: 
 

 Clothing must fit appropriately, with pants, shorts and skirts worn at waist level.   

 Shirts must be solid with no stripes, two tones or embellishments. 

 No tank tops are to be worn. 

 Clothing should not have piping or stripes in different colors. 

 Socks or tights should be consistent with uniform colors. 

 Shoes must be safe and appropriate for outdoor play.  No flip-flops or sandals without 
ankle straps.  Crocs are not permitted.  Non-marking soles are preferred.   

 Students should avoid wearing any clothing or accessory that displays violent or 
offensive themes or characters. 

 
Students are free to wear clothing of their choice for school picture days and for school 
programs unless other guidelines are specified. 
 
Weather permitting, all classes have outdoor recess each day.  Please make sure your child is 
prepared for outdoor play with a jacket, gloves and a hat for cold weather.  Please mark all 
items with your child’s full name.  Coats need not be any specific color. 
 

P.E. & Athletic Dress Code:  All students are required to wear sneakers with lace up or 

Velcro closures on P.E. days (slip on styles are not permitted), non-marking soles are preferred.  
In addition, students in grades 4-7 are to wear a gray Greenwood Christian Academy t-shirt for 
P.E. class. 
 
Attire for Field Day will require sneakers and appropriate clothing consistent with GCA dress 
code (i.e. no tank tops) unless otherwise specified. 
 

Dress Code Infraction Consequences:  Dress code infractions will result in the following 

actions, per (9 week) marking period: 

 1st Offense:  notify parent 

 2nd Offense:  note home for parent signature 

 3rd Offense:  limited recess 

 4th Offense:  parent/teacher/administrative meeting 

 5th Offense:  dismissal from school for that day* 
 

*Should the student be unable to secure transportation home, he/she will remain in the 
administrator’s office until day’s end.  Any student dismissed from school is required to meet 
with the principal prior to joining his/her class upon return to school.  Missed work is due upon 
reentry to school as well. 
 
Students inappropriately dressed will be required to have proper clothing brought to school 
and change into it.  A GCA t-shirt may be provided by the school if inventory permits.  A fee will 
be incurred for a GCA t-shirt if given to a student.  
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Volunteer Opportunities 
 

Greenwood Christian Academy appreciates the willingness of families to volunteer both in and 
out of the classroom.  We welcome your participation and encourage you to contact your 
child’s teacher for opportunities to enhance the classroom experience as we partner together 
to make school a fun and meaningful time for the students. 
Specific volunteer opportunities will also be made known at the beginning of the school year 
through a parent volunteer sign-up sheet that will be sent home with your child. 
 

Donations:  Each student is asked to periodically donate consumable items such as tissues, 

anti-bacterial wipes, or material needed for art projects. Teachers will notify parents of specific 
items needed.  
 
If you wish to make a charitable donation to Greenwood Christian Academy, please contact    
the front office.   Greenwood Christian Academy is a tax-exempt organization under         
Section 501 (c)(3) of the Internal Revenue Code. 
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